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HE WHO GAINS TIME

GAINS EVERYTHING

BENJAMIN DISRAELI

Do you need assistance with a short-term or ongoing task? Something
you need to do but can never find the time for? With over 30 years
experience in assisting a wide range of clientelle, Suzette Morris Services
can give you the peace of mind that comes with delegating tasks to a
professional, dedicated person you can trust.

SERVICES INGLUDE:

In the Office

« Virtual Assistant to answer calls or emails in
your absence.

«Updating of data bases, general admin, proof
reading documents.

«Follow up of your outstanding debtors with
afriendly call

« Assistance on an outstanding project that
needs completion.

Additional administrative support/temping can

also be provided, please enquire.

In the Home

« Personal/ifestyle assistance to research/

organise/book travel, accommodation, events,

restaurants, gifts, etc.
« Research and implementation of the best
phone/broadband services.

For an obligation fr
you can b ted

0416 677 332 or 9467 9611 .
hello@suzettemorrisservices.com.au

« Assistance with relocating or moving house.

« Answer or redirect your phone or mobile calls
whilst you're away.

« Sourcing hard to find items, assistance with
household or online shopping.

« Help with monthly accounts.

« Sourcing and supervision of tradesmen.

Computer/Internet/iPad/iPhone

Support & Training

« Learn your way around Emails, Google, Ebay,
Skype/MSN, Chatrooms, iTunes, Facebook,
Photos and more.

«Learn to pay your bills online and save time.

«Lear to book your next trip online and save money.

«Learn how to shop online for the best deals.

«Individual or group bookings available.





